
Administration flowchart - Appointment by Company or Directors out of court

Directors conclude 
that the company is 

or is likely to be 
unable to pay its 

debts

Board meeting held to resolve 
to place the company into 

administration

Is there:

• An outstanding winding 
up  petition; or

• Outstanding 
administration; 
application or

• An administrative 
Receiver in Office

Has the company in the last 
12 months:

• Been in Administration
• Had a failed Moratorium 

led CVA

Are there any 
Qualifying Floating 

Chargeholders
[“QFCH”]

Documents filed in court:

• Notice of Appointment [Form 
2.10B]

• Statement of proposed 
administrators [Forms 2.2B]

• Paragraph 100 statement
• Copy of directors’/company’s 

resolution

In court application 
required

Not less than 5 days before the appointment 
send:

• Notice of intention to appoint [Form 2.8B] and
• Copy of Company’s or director’s resolution to:

• QFCH’s
• Any Sheriffs or Distrainors
• CVA Supervisor
• Company [if directors application]

Is a moratorium required?

File Form 2.8B at 
Court

Interim 
Moratorium takes 

effect

Do the QFCHs consent or 
does 5 days elapse without 

action or response

QFCH appoint their own 
administrator or Receiver

Appointment 
and full 

moratorium 
effective

Documents filed in court:

• Notice of Appointment 
[Forms 2.9B]

• Statement of proposed 
administrators [Forms 
2.2B]

• Paragraph 100 statement
• QFCH’s consent of proof 

service
• Copy of 

Directors’/Company’s 
resolution
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